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MICROSOFT WORD JACTYPHUJIA MAKPOCJAPHHU KYJLIAIIL

AlHakynos LLLA. - “TUKXMMMW” MTY KaTtrta YKUTYBUMCH,

Yopuesa O. - “TUKXMMWU” MTY Ttanabacu

AHHOTauuA

Makonaga Microsoft Word gactypuaa makpopekopaep Oyipykaapu épgamuaa maTHnap 6unax
nwnawaa apatuaagurad Kynanamknap, ynapHu 6axapuil Ba Kyanaw Kouaanapy Ba MUCONAP KapaaraH.

Makcag. Microsoft Word pactypu uMKoHuaTnapuaaH doiganaHmb pgactypaa  MWNaLHK
Ky/lannawTmMpumil Ba MaTHAap 6MnaH MWNaWHN eHrmaNawTupuLL.

Kynumnuk pactypnapga, kymnagaH Microsoft Word pactypuaa  doiganaHysumnap mMaTH TepuLl
namtmga 6up Xua KYpUMHUWAArM amanap KeTMa -KeT/IMIMHKM Y30K BaKT Ba Kynm MapTa TaKpop
6axkapuwnapura TyFpu Kenagn. PoinganaHyBuM WWKMHW eHIUANAWTMPUW ydyyH MS Word aacTypuHUHT
UMKOHMATNAPUHU KEHFamTUPYBUYKM, LY KyMAaZaH bup HeuyTa amannap KeTMa-KeTiurMHu 6utrta amanra
6MpRaWTUPULL UMKOHUHK BepyB ByIpyK apatunan. Ywby 6ynpyKk makpoc aeb atangu.

Makpocnap KyJdalaurgaaH TallKapyd KOMIIbIoTepAa Oa)kapuilauraH HMIUIAPHUHT TE3JIUTHMHU Ba
AQHUKJIUTUHUA XaM OILUMPUII HMKOHMHHM Oepaau. MakpocnapHu €3UIl y4yH KYJUIaHWJIaQJUraH
MakKpopekopepiapAa Makpocjapra KyImuMYajgap KUPUTHILN, Y3rapTUpUIl KaOu Taxpupiarl
UMKOHHSITH XaM MaBxyn [1].

Makpopekopaepiaap HIUIalM JkapaéHujaa unuatuiayBud Visual Basic nmactyprnam tunm
Oyiipyknapuau Microsoft Word aBctypuna kymnam opkanu ¢oiijalanyBud 3 MEHIOCUHU, MYJIOKOT
OMHACHHH, BOCUTAJIap NAHEJIIMHHU SPATUILN MYMKHH.

Makpocnapau €3uil Kylujaaru Typrra O0CKUYHU Y3 UUUTa OJIafIu:

e Makpoc y4yH bolunaHfFuy WwapTaapHu Gepuiu;

e MakpopeKopaepHu uwira Tywmpmb, yHra Hom bepuiu;

e Makpocra €é3unmnb KeMMHYaAMK mLra Tylumpuaagurad amannapHum 6axapuil;

o MaKpopeKopAepHM TYXTaTULL.

Makpoc y4yyH OolLJIaHFMY IIAPTJapHU Oepum. Makpoc yuyyH OONIIaHFUY IIApTIApPHU
Oepuil MyXUM axaMmuATra sra. MacanaH, UXTUEpUN OedrwiaHraH MaTHAa WWpU(T TypUHH,
VYIyaMMHM Ba paHTMHHM AaHUKJIOBYM aMajulap KeTMa-KeTIIMTMHU Makpoc cudatuga Oaxapuln
MYMKHMH. Makpoc ydyH OomUIaHfu4 IapT cudaTuaa Xyxokaraard OenruiaaHraH MaTH Oynaru
OJINHAJIH.

MakpopexopaepHH HIITa TYIIHPHUIN BA YHIa HOM Oepuiu. MakpopeKopAepHH HUILra
Tympui yayH MeHtonaru "Cepeuc - Makpoc - Hauamo 3anucs " 6ytipy2unu 6epamus.

Hatmwxkana “3anucs Makpoca” MyJIOKOT OMHAcH Maiifio 6yiaau Ba y KyHuIaru KypuHUILITa ra
Oymaau:
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1-pacm. MakpocH#H €311 OWHACH.

Xocua 6yiaran MyJI0KoT oiiHacuaa “Vms Makpoca” MaliJoHUTa MaKpoc HOMU €3mtanu [2].

"3anucy makpoca" olHacupa “HasHauuTh Makpoc” MailioHuparu ‘“‘naHenu’ Tyrmacu
OpKalli MaKpOCHU BOCHUTANAp MAaHENW OpKAIM HWIIra TYIIHUPUII  KIaBUIIA® TYTrMacHd OpKaIH
KJIaBHATypa TyrMajapy EpaMuia UIira TyIIHPUIIT UMKOHUASATH MaBKYy/I.

Makpoc Homu xapd Owmian OonuiaHumm OYII >KOHM, TUHUII OENTHIapUHU Y3 WYHra
OJIMACIIUTHU Kepak. Makpoc Homu cudarna y Oaxkapuauran aMaJTHIHHT Ma3MyHUHH aHTJIATyBYA HOM
KyhHum wmaxcaara MyBopukaup. "Onucanue" MalJoHHMra KHUPUTHIITAH MaTH MaKpOKOMaH7anaa
UIUIATHIMAWIY, Y Makpoc TYFPUCUAATU U30XHHU, MyJloXazajJapHu Owinupanu. "Makpoc JocTyneH
U1 MaIOHW Makpoc KaHjan (aiiiga cakJIaHUITMHA OWIITUPaIH.

Word nactypuaa MakpoCHH SIpaTUII yYyH KyWHJard MHCOJIHU Kapaiimu3. bepunran math
mpudtuau Arial, WYFoH KYpUHHINTa, YT4aMUHUA 12 ra KEeITHPYBYM MaKpPOCHU TY3HII aMalvHU
Kapaiimus [3].

1. Maru Gynarunu GenrunanmMus.

2. "Cepsuc-Makpoc-Hauams 3anucs " OyipyruHu 6epaMus.

3. "Nms makpoca" maiijonuaa " benrunanrad MaTH" CY3MHU KUPUTaAMMU3.

4. "Maxpoc oocmynen ona" pyuxaTuaa Makpoc Oapua XyxoKaTiapia KYJUTAHWIUIITH YIyH
“Beex mokymentoB( Normal.dot) mapamerpiapHu y3rapHiicus KOJIIupaMus.
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2-pacM. MakpocHU €311l OHACH/Ia TTapaMeTpJIapHu YPHATHIIL.

5. Makpoc é3nnummnan 6onuamy yuyH “OK” tTyrmacunu 6ocamus.

Microsoft Word mactypuja MakpoCHU Te3 WIITra TYIIMPUII YIyH YHH OMpOpTa KiIaBHATypU
TyrmMacura €kd BOCHUTAJap MaHeNIMJaru Tyrmara OMpUKTHpUO KyWum kepak. Harmxkana
Makpopekopiaep  Oapua OaxapaguraH amajlapuMHU3HM €3a Ooliaiiu, 5KpaHJa CHYKOHYA
KYypcaTKU4uJa MarHUTO(OH KacCeTaCMHM aHIVIaTyBUd Oelru maijgo Oynaau, xojaT KaTOPUHUHT
Kyiu yHr Tomonuia 3AII €3yBu naiino 6ynanu.

Kyitnnaru amamnapau 6axxapamus:

o “®opmatnaw” BocuTtanap naHenmaa "Wpndt" gapyacmaa Arial wpndTtMHM TaHNanMums;

o "Pasmep wpndta" gapyacnga 12 ya4amuHu TaHNaANMK3;

e "K" TyrmacuHu 60cnb WpUGTHN KYFOH KYPUHULLTA KEATUPAMKS.

MaxkpocHHU TYXTaTHII yUyH KyWHJaru HIUIapHU OakapaMus:

"OctaHoBka 3anucu" Bocutaiap maHenuna “Cron” TyrmacuHu Oocamm3 €xku "CepBHc-
Makpoc-OcTaHOBUTH 3anKCh" OyHpYFUHU Oepamu3.
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3-pacM. MakpocHH EMuIlL.



Byiipyk Gepuirad Mmakpopkopaep €3UIIHHA TyTrajulaid i Ba XOCHII OYITaH MakpoC HINTa Tanép
Oynmaau.
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