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GRAMMAR
Reported speech & thought

We use reported speech to report someone’s words
or thoughts.

Direct form: ‘I'm very tired, she said.
Reported form: She said she was very tired.
Direct form: ‘It’s boring,” he thought.
Reported form: He thought it was boring.

We usually change the verb forms into the past in
reported speech and thought. However, this is not
always necessary. .

direct form reported form

‘Twork ... She said she worked ...

T'm working ...  She said she was working ...

‘T've worked ... She said she had worked ...

‘T worked ..’ She said she had worked ...

‘I was working ..’ She said she had been working ...

I T4 She said she would work ...

‘I'm going to She said she was going to work ...
work ...

‘I must work ... She said she had to work ...

‘I can work ... She said she could work ...

When we are reporting, we often need to change
pronouns and time expressions.

Direct form: ‘I'm going to see my doctor tomorrow.’
Reported form: She said she was going to see her doctor
the following day.

Because the time of the reporting may be different from
the time of the direct speech or thought, we may need
to change the expression to make the meaning clear.

Direct form: ‘I’ll do it now.
Reported form: She said she’d do it immediately.

Other time expressions that may change include the
following: now (immediately), today (that day),
yesterday (the day before), tomorrow (the following
day), this (that), last (the ... before), next (the
following ...).

124

Two very common verbs for reported speech are say and
tell. Say is followed immediately by the reported speech.
We do not refer to the person we were talking to. Tell is
followed by an object (the person we were speaking to),
and then the reported speech.

He said (that) he loved her.
R e e e e

He told her (that) he loved her.
Not He-teld-that-he-loved-her.

Reported questions

When we report questions, we

* also move the verb form into the past.
® drop the question mark.

* change the word order.

Direct form: ‘What’s the time?’
Reported form: She asked what the time was.

In the reported form, we put the subject before the verb,
so we do not need to use the auxiliaries do/does/did in
the present and past tenses.

Direct form: ‘Where do you live?’

Reported form: She asked me where I lived.

R e e e

With yes/no questions, we use if or whether to introduce
the question.

Direct form: ‘Do you read the financial newspapers?’
Reported form: He asked me if/whether I read the
financial newspapers.

Tell & ask with infinitive

To report instructions, orders or requests, we can use
tell/ask + object + (not) to + infinitive.

Direct form: ‘Can you hurry up?
Reported form: She told/asked me to hurry up.

Direct form: ‘Don’t be late’.
Reported form: I told/asked them not to be late.



FUNCTIONAL LANGUAGE
Social expressions

All the best.

Another day/time, maybe.
Bad news, I'm afraid.
Congratulations!
Excellent news!

Good luck for ...

Guess what?

Have a safe journey.

I must be going.

I'll keep my fingers crossed.
Keep in touch.

My pleasure.

Never mind.

Not at all.

Say ‘cheese’

The same to you.

What a shame.

WORD LIST
Money

bank account n C * /bznk skaunt/
cash machine n C  /kee[ ma[in/

dependent adj *** /drpendant/
earnings n pl ** /3:nz/
financial adj *** /farnaen]l/
financially adv /farnzen[sli/
get into debt /get mts 'det/
invest v *** /in‘'vest/
investment n C ***  /in'vestmont/

make money /me1k 'mani/

open an account

pay a bill /per o 'bil/

save v *** /se1v/

savings account n C /seivinz s'’kavnt/

share n C *** /[ea/

stock n C *** /stok/

take out a /teik aut o
mortgage 'mo:gids/

[wid'dro:/
[rait o 'tfek/

withdraw v **
write a cheque

/aupan on o'kauvnt/

Reporting verbs

claim ***
complain ***
deny * ok ok
inform ***
insist ***
Talbp

/kleim/
/kem'plein/
/dr'nai/
/in'fo:m/
/m'sist/
/womn/

Other words & phrases

agitated adj
appeal n C ***
as a matter of fact

astonishing adj *
attract v ***
beggar n C
campaign n C ***
cheek n C **
chinn C **

close down v
companionship n U
Cruise v *
damages n pl
distressn U **
duty n C ***
edition n C **
emphasis n C ***
freeway n C
gentle adj **

help out v

heroin n U
homeless adj *
honour v **
investigate v ***
kick out v

limited adj ***
loungen C *
manual n C **
manufacturer n C ***
men’s room n C
motor home n C
multiplex n C/adj
outline v **
painter n C **
pickle n C
plaintiff n C
predictable adj *
reflect v ***
report n C ***
responsibility n C ***
settlement n C **
steady adj **
student union n C

Jed3itertid/
/a'pizl/
Jez 9 mato ov
‘faekt/
/a'stpnifiy/
fo'trekt/
/bega/
/keem'pein/
Jt[ik/
/tfin/
/kloauz 'daun/
/kom'paenjon[ip/
fkru:z/
/demidziz/
/distres/
/dju:ti/
/tdifn/
femfosis/
Mrizwel/
/dzentl/
/help ‘aut/
[herouin/
[houmlas/
fons/
/in'vestigeit/
/kik ‘aut/
flimitid/
[lavndz/
/manjusl/
/manjufaektfore/
/menz ru:m/
/mauta haum/
/maltipleks/
Jautlamn/
/pento/
/pIkl/
/plentif/
/prrdiktabl/
[rrflekt/
[rrpait/
/risponsa’biloti/
/setlmant/
[stedi/
/stju:dnt ‘junjon/
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sue v **
suitable adj ***
supreme adj **
survey n C/v ***
target n C ***
tearn C **
theme park n C
throw out v
unfair adj **
unisex adj
vehiclen C ***
with immediate
effect

[su:/

/su:tabl/

/sulprim/

/s3:ver (); sa'ver (U)/
ftagit/

ftes/

/6i:m pak/

/Brau ‘aut/

/an'fes/

/juniseks/

fviikl/

/wid 1midiat 1'fekt/

Abbreviations for word list

n noun
v verb

adj adjective

adv adverb

prep  preposition

sb somebody
sth something

C countable

U uncountable
pl plural

S singular

*** the most common and basic
words

** very common words

* fairly common words
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